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Vazeni dodavatelé a poskytovatelé sluzeb,

veskeré nakupni a platebni procesy pro spoleénost KWS Osiva s.r.o.
jsou Fizeny centralné prostfednictvim spole¢nosti KWS Berlin GmbH.
Abychom zajistili nekomplikovany proces objednavek a rychlé
provedeni plateb, zadame Vas, abyste dodrzovali nasledujici
pozadavky tykajici se faktur a dalSich dokument:

Objednavka a potvrzeni objednavky

VSechny centralné spravované objednavky jsou Vam zasilany digitalné
z adresy gtc_proc_cz@kws.com. Na tuto adresu zasilejte prosim
také potvrzeni objednavek.

Dodaci list a faktura

Pokud je to mozné, uvedte na dodacim listu, faktufe a veskeré
dokumentaci k objednavce zfetelné e-mailovou adresu pfijemce KWS
a Cislo objednavky KWS (P.O.).

Faktury

Abyste méli jistotu, Ze VaSe faktura bude zpracovana a zaplacena
véas, zaSlete ji prosim ve formatu PDF e-mailem na adresu invoice-
cz@kws.com. Jedna faktura se mize tykat pouze jedné objednavky,
ale k jedné objednavce muize byt vystaveno i nékolik (dil€ich) faktur.
Pokud mate vice nez jednu fakturu, za$lete je prosim jednotlive,
kazdou v samostatném e-mailu.

Obecné plati, Ze kazda faktura musi obsahovat nasledujici udaje:

= Spravna fakturaéni adresa: K\WS Osiva s.r.o. Pod

Republic

= Cislo nakupni objednavky (P.0.), jméno a e-mailova
adresa kontaktni osoby KWS

= DIC spoleénosti KWS Osiva s.r.o.: CZ 269 379 48

= DIC Vasi spoleénosti

Dodrzujte prosim tyto fakturacni pozadavky, abychom mohli platbu

spravné

a rychle zpracovat. Odchylky mohou vést ke zbyte€nym prodlevam,
nebo chybam. Ostatni platné pravni pozadavky tykajici se fakturace
zlstavaji nedotéeny.

Rozdily mezi fakturou a pfislu§nou objednavkou vedou k dodate¢nym

internim procestm, které by mohly zpGsobit opoZzdénou platbu, nebo

odmitnuti faktury. To plati zejména pro nasledujici pfipady:

= Dodateéné polozky faktury (vyjimka: poplatky za dopravu nebo
baleni).

= Zmény ceny nebo mnozstvi

= Pouziti odli§nych jednotek (nap¥. hodin misto dn(, nebo kilogram(i
misto grama).

Otazky a kontakty
V pripadé dotazli se na nas obratte e-mailem:

= _..ohledné celkového procesu zadavani zakazek a platebnich
podminek: vendor-data@kws.com

= ...ohledné konkrétnich faktur: invoice-cz@kws.com
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Dear suppliers and service providers,

All procurement and payment processes for KWS Osiva s.r.o are
managed centrally via KWS Berlin GmbH. To ensure an uncomplicated
order process and quick payment execution, we kindly ask you to comply
with the following requirements regarding invoices and other documents:

Order & Order Confirmation

All centrally administered orders are sent digitally to you from
gtc_proc_cz@kws.com. Please also send your order confirmations to
this address.

Delivery Note & Invoice

When available, please clearly indicate the KWS recipient e-mail
address and the KWS purchase order (P.O.) number on the delivery
note, invoice and all order documentation.

Invoices

In order to ensure that your invoice is processed and paid in time, please
send the invoice as a PDF by email to invoice-cz@kws.com A single
invoice may only refer to a single order, but there may be several
(partial) invoices for one order. If you have more than one invoice,
please email them individually, each in a separate email.

In general, each invoice needs to include the following details:

= Correct billing address: KWS Osiva s.r.o. Pod
Hradbami 2004/5, 594 01 Velké Mezirici, Czech
Republic

= Purchase order (P.O.) number, name and email
address of your KWS contact

= VAT registration number for KWS Osiva s.r.o.: CZ 269
379 48
= VAT registration number for your company

Please adhere to these invoice requirements to enable us to process the
payment correctly and quickly. Deviations may lead to unnecessary
delays or errors. Other applicable legal requirements regarding invoicing
remain untouched.

Differences between an invoice and the respective order lead to

additional internal efforts, which could result in a delayed payment or a

rejection of the invoice This applies especially to the following:

= Additional invoice items (Exception: charges for delivery or
packaging)

= Changes in price or quantity

= Use of different units (such as hours instead of days or kilogram
instead of gram)

Questions & Contact

If you have questions, please reach out to us by email:

= ..regarding the overall procurement process and payment terms:
vendor-data@kws.com

= ...regarding specific invoices: invoice-cz@kws.com
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