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YBaxkaemu [OCTaBYMLM Ha CTOKU U yCIyTH,

Bcuykmn npouecyn no BbanaraHe Ha Nopbykn 1 nnawaxdus 3a KWS
Bwnrapua EOO[] ce ynpasnssart ueHTpanHo 4ype3 KWS Berlin GmbH. 3a
@ OCUTYpUM HEYCINOXHEH NpoLec Ha Nopbyka U 6bP30 M3NbHEHWE Ha
nnawiaHeTo, nobesHo By monum ga cnassate cnegHUTE U3UCKBaHWA MO
OTHOLLEHWNE Ha bakTypuTe 1 OpyruTe AOKYMEHTU:

Mopbuka M NOTBbPXKAEHME Ha NopbYKaTa

Bcuykun LieHTpanHo agMUHUCTPUPaHN NOPBYKK ce nanpaluaTt B unudpos
BMA A0 Bac oT gtc_proc_bg@kws.com. Mons, nsnpawante un
NoTBbPXAEHUATA Ha NOPBYKUTE CN Ha TO3M agpec.

Benexka 3a goctaBka u ¢aktypa

KoraTto e Bb3MOXHO, MOSIsi, MOCoYeTE SICHO ENEKTPOHHNS aapec Ha
nony4atens KWS n Homepa Ha nopbykata Ha KWS (P.O.) B
ToBapuTenHuuaTta, dakTypata u usinarta AOKyMeHTauus no nopbykaTta.

®dakTypu

3a pa ce rapaHTupa, Ye cakTypara Bu Lie 6bae obpaboTeHa n nnateHa
HaBpeMme, Mons, usnparete a1 B PDF dopmat no nmenn Ha agpec
invoice-bg@kws.com. EgHa cakTypa Moxe Ja ce oTHacs camo 3a efiHa
nopbYKa, HO 3a eAHa NOpbYKa MOXEe Aa UMa HAKOIKO (4aCTUYHM)
dakTypu. Ako nmare noeeye oT egHa cakTypa, Mons usnparere rm
NnooTAerNHo, BCsika B OTAENEH UMEN.

Mo npuHUMN Bcsika dhakTypa TpsbBa fa Cbabpxa CregHuTe AaHHU:

= KopekTeH agpec 3a cpaktypupaHe: K\WS Bulgaria
EOOQOD, Bulevard "Christopher Columbus" 80, Astral
Business Center, Floor 3, Office 3.2. 1540 Sofia
Bulgaria

= Howmep Ha nopbukarTa 3a nokynka (P.O.), ume n
MMeWnn agpec Ha nuueTo 3a KoHTakT ¢ KWS

= PeructpaumoHeH Homep no AAC Ha KWS Bulgaria
EOOD BG131321051

= PeructpauuoHeH Homep no OAC 3a Bawarta

Mons, cna3sBaiiTe Tean n3nMckBaHUA KbM pakTypaTa, 3a 4a MOXeM Aa
06paboTM nnawaHeTo NpaBunHo 1 6bp3o. OTKNOHEHUsITa MoraT Aa
[0BefaT 0 HEHYXXHW 3a6aBsHUS UnK rpeLuky. Jpyri NpunoXxuMm npaesHu
M3UCKBAHWS OTHOCHO (haKTypupaHeTo ocTaBaT HEMPOMEHEHW.

Pasnuunata mexay daktypaTa u cboTBeTHaTa nopbyka BOASAT 40

OOMbIHUTENHU BbTPELLHM YCUNUsi, KOMTO MoraT Aa AoBedaT Ao 3abaBsHe

Ha nnawaHeTo unu OTXBbprsiHe Ha dhakTypaTta ToBa Baxu ocobeHo 3a
cnefHvTe cnyyau:

= JlombnHUTENHU No3nuUMK BbB hakTypaTa (U3KMYeHne: pa3xoam 3a
[OCTaBKa MInn ornakoBKa)

= [lpomeHU B LieHaTa Uin KONMYeCTBOTO

= l3non3eaHe Ha pa3nuyHM MEPHM eanHULM (HanpumMep Yacose
BMECTO AiHW MIIM KUorpam BMECTO rpam)

Bbnpocu u KOHTaKTU

AKO “MaTe BbNPOCU, MOSsi, CBbPXETE Ce C Hac No MMewnn:

= ...NO OTHOLUEHME Ha LSNOCTHUA NPOLEC Ha Bb3naraHe Ha
06LLEeCTBEHM NMOPBYKM 1 YCIOBUATa Ha nnawiaHe: vendor-
data@kws.com

u rlg OTHOLLEHME Ha KOHKpPeTHU dhakTypum: invoice-bg@kws.com
WWW.KwWs.com
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Dear suppliers and service providers,

All procurement and payment processes for KWS Bulgaria EOOD are
managed centrally via KWS Berlin GmbH. To ensure an uncomplicated
order process and quick payment execution, we kindly ask you to comply
with the following requirements regarding invoices and other documents:

Order & Order Confirmation

All centrally administered orders are sent digitally to you from
gtc_proc_bg@kws.com. Please also send your order confirmations to
this address.

Delivery Note & Invoice

When available, please clearly indicate the KWS recipient e-mail
address and the KWS purchase order (P.O.) number on the delivery
note, invoice and all order documentation.

Invoices

In order to ensure that your invoice is processed and paid in time, please
send the invoice as a PDF by email to invoice-bg@kws.com. A single
invoice may only refer to a single order, but there may be several
(partial) invoices for one order. If you have more than one invoice,
please email them individually, each in a separate email.

In general, each invoice needs to include the following details:

= Correct billing address: KWS Bulgaria EOOD,
Bulevard "Christopher Columbus" 80, Astral
Business Center, Floor 3, Office 3.2. 1540 Sofia
Bulgaria

= Purchase order (P.O.) number, name and email
address of you KWS contact

= VAT registration number for KWS Bulgaria EOOD
BG131321051

= VAT registration number for your company

Please adhere to these invoice requirements to enable us to process the
payment correctly and quickly. Deviations may lead to unnecessary
delays or errors. Other applicable legal requirements regarding invoicing
remain untouched.

Differences between an invoice and the respective order lead to

additional internal efforts, which could result in a delayed payment or a

rejection of the invoice This applies especially to the following:

= Additional invoice items (Exception: charges for delivery or
packaging)

= Changes in price or quantity

= Use of different units (such as hours instead of days or kilogram
instead of gram)

Questions & Contact
If you have questions, please reach out to us by email:

= _.regarding the overall procurement process and payment terms:
vendor-data@kws.com
= ...regarding specific invoices: invoice-bg@kws.com
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